-

MindTouch User Manual

Play around with MindTouch to realize its full feature-rich functionality 5BCF? +CH>210=B CI
CHNOCNCP? I10L OM?L AOC>?M QCFF B?FJ SIO <?=1G? ; +CH>210=B
OM?L G;HO;F ILA;HCT?> <S M?=NCIH ;==IL>CHA NI NB? >?2@;0FN +¢(

=OFNOL? 1@ CHHIP;NCIH NB;N CM +CH>210=8B

Attaching and Managing Files

Attaching Files
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File Versioning
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Creating a New Page and Hierarchy

Creating a New Page and Hierarchy
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Creating Sub-pages
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A sub-page makes it easy to organize information in a logical manner

Reordering the Hierarchy/Display Titles
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Editing a Page

Editing a Page
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Page editing is only a click away

710 QCFF HIQ M?? ; MCGJF? <ON P?LS MIJBCMINC GN.7>0H@ BL S ?RCII
NB? @OH=NCIH;FCNS @ NB?>2A=OMKI2HN;;NECIHFIIE ;N IOL

Editing a Page
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Edit Summary
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Multiple Edits - Merge Conflicts
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The dog ran along the fence while the boy biked away.
The boy was heading off to college to pursue his lifelong dream of being
a developer.
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The black dog ran along the white fence while the boy biked away.

The boy was heading off to college to pursue his lifelong dream of being
a baker.
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The black  duck waddled next to the white fence while the boy biked away.
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The black  cat walked on top of the white fence while the boy biked away.
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Editing Microsoft Documents through WebDav

Editing Microsoft Documents through WebDav
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Editor functionality
Basic Toolbar
Button Description Shortcut Notes Example
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Button Description Shortcut Notes Example
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Button Description Shortcut Notes Example
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Defautt Toolbar
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Button Description Shortcut Notes Example
2L;HM@ILG;NCIHMBCM ;FFIQM SIO NI ;JJFS MSHN;R
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Description Shortcut Notes Example
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Advanced Toolbar
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Button Description Shortcut Notes Example
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Everything Toolbar
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Button Description Shortcut Notes Example
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Button Description Shortcut Notes Example
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=IH@CAOL?> NI JO<<FCMB N| +CH>210=B <S
>?@;0FN
'"HM?LN ! ) . o) 2 2 A D ?
&C>>2H HM?LNM ; BC>>?H @C?F> IH NB? J;A? @IL OM~
$C’)F>. QCNB @ILG =L?;NCIH
'"HM?LN ,
&ILCTIHN:F HM?LNM ; BILCTIHN;F LOF? IH NB? J;A? AL?;N
0OE? ' @IL >CPC>CHA ION =IHN?HN
"G;A? FFIQM SIO NI =B;HA? ;>P;H=?> JLIJ?LNC?M| 1@
.LIJ?LNIC?M ;H CHM?LN?> CG;A?
"HM?2LN FFIQM SIO NI CHM?LN ;H ;H=BIL NSJC=;FFS
H-élLM OM?> @IL CHN?LH;F FCHE L?@?L?H=?M QCNBCF
B J;A?
' 2
$HFMMII_;>N$CF? '"HM?LNM ; @F;MB @CF? QB?”L? NB?
' 2 - A ?
II__I,I;A_'ELN A '"HM?LNM ; J;A? <L?;E QB?L? NB? =OLMIL CM
"M N ? 102*| .;MN?M =IHN?HN CH NB? ?>CNIL NB;N CM IH SIO
v ' 4 =FCJ<I;L>
-J?HM ; H?Q QCH>IQ NI JL?PC?Q SIOL J;A? M
LCHN CN QIOF> <? JLCHN?> ,IN? NB;N SIO =;H
.L’PPC’>Q L?=?CP? ; <?NN?L .LCHN .LPPC?Q <S !FC=ECHA
T ' .LCHN .;A? <ONNIH ;N NB? NIJ I@ NB?
+CH>210=B .;A?
-J?HM NB? <LIQM?L JLCHN »C;FIA 2BCM =;H ;FN
.LCHN <? ;==?MM?> <S =FC=ECHA |.[LCHN .;A? ;N NB? NI
l@ NB? +CH>210=B .;A?
Editor functionality 17
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Button Description Shortcut Notes Example
- ?
Ol_.li/lélLN '"HM?LNM ; L;>Cl <ONNIH IH I\d—B? J;A? @IL OM?
1 e f)
ONNIH QCNB @ILG =L?;NCIH
0?GIP? 5 5 . 5 o s
*CHE 0?GIP?M ; BSJ?LFCHE @LIGI BCABFCABN?> N?RN
'"HM?LN "HM?LNM M?F?=N @C?F>IH NB? J;A? @IL OM?
1?F?=N @ILG =L?;NCIH
| *
1?F?=N F2FO 1?F?=NM ;FF @ NB? =IHN?HN QCNBCH NB?|?>CI

1BIQ 1BIQM NB? >C@@?L?HN BNGF <FI=EM QCNB
FI=EM ?>CNIL
'"HM?LN '"HM?LNM ;H #GINC=IH QB?L? SIOL =OLMIL C
1GCF?S JF;=7>
10<M=LCJN FFIQM SIO NI @ILG;N N?Rh{ » ML O, M= e I

10J?LM=LCJN FFIQM SIO NI @ILG;N N?Rh{ M &L, FF 2T S L€

IB;L;=N?LM >?@;0FN

'"HM?LN FFIQM SIO NI CHM?LN MJ?-
1J?=C;H G;S HIN <? ;P;CF;<F? IH SIC

=C:F =B:;L:=N?LM
)L E?S<I;L> <S

CH I

N

NB:

"HM?LN '"HM?LNM

2?7RN;L7?P,; @ILG =L?;NCIH

N?RN;L?; IH NB?

J;A? @IL OM? Q

CNB

'"HM?LN|2?RN| '"HM?LNM

Enable Default Toolbar set including Spell Check

$C?F> @ILG =L?;NCIH

N?RN @C?F> IH

\I[B—’»’—J,—A—’»’—@—I—HG—M

2 QC

.;MN? NB? @IFFIQCHCAN QAHNPI?ELC@LE>? 1=L7?7?H

FCKConfig.ToolbarSets['Default"] = [
[MindTouchDeki_Save','-','Source],

Editor functionality
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ndo','Redo',-','Find’,'Replace’,-','RemoveFormat’,’-',' TextColor', olor1,
'Undo’,'Redo’,'-','Find','Repl R F t','-','TextColor','BGCol
[MindTouchDeki_InsertExtension',-','MindTouchDeki_Transform’],
I/I’
[MindTouchDeki_Cancel],
[PasteText','PasteWord'],

['Bold','Italic','Underline’,'StrikeThrough',’-','OrderedList','UnorderedList’,'JustifyLeft','JustifyCenter’,'"JustifyRigh

[MindTouchDeki_InsertLink','MindTouchDeki_Insertimage’,'MindTouchDeki_InsertVideo','MindTouchDeki_In
I/I’
['Style','FontFormat’,'FontName’,'FontSize','SpellCheck’]

l;
FCKConfig.SpellChecker = 'SpellerPages’ ;

%l CHNI U5# :0--2V ?>CNIL @=E?>CNIL =IL? ?>CNIL >C;FIA @=E:MJ?
MJ?FF=B?=E?L JBJ ;H> G;E? MOL? NB? =OLL?HN ;MJ?FF:JLIA CM >7
QCFF HIN <? =IGG?HN?> ION

l/$aspell_prog = "C:\Program Files\Aspell\bin\aspell.exe™; // by
FredCK (for Windows)
$aspell_prog = ‘aspell;

-H=? SI10O B;P? NB? ;<IP? =IH@CAOL?> NB?H =F?;L SIOL M?LP?L =;=

+;,CHN?H;H=? ;H> &CMNILS ,=B? +;H;A?G?HN 'F?;L 1?2LP?L !;=B"
2B?H =F?;L SIOL <LIQM?L =;=B? ;H> >1 ; B;L> L?@L?MB

,IN?S >?2@;0FN NB? MJ?FF =B?=E OM?MD; SQO<><FI@E®X MI TFW?=BB 2 EFIL
@IFFIQ NB? MN?JM CH NB? >I=OG?HN;NCIH

Format

2BLIOAB NB? $ILG;N ;H> 2L;HM@ILG;NCIHM >LIJ >IQHM CH NB? ?>C|
?,MC?L NI @CH> H;PCA;N? ;H> =IHMOG?

$ILG;NNCHA SIOL +CH>210=B J;A? ;FFIQM SIO NI MNLO=NOL? ;H> @
?;MC?L NI =IHMOG? ;H> C@ SIOL +CH>210=B CHMN;FF CM JO<FC=

?FIQ CM ;H ?R;GJF? I|@ ;FF ;P;CF;<F? @ILG;NM <?CHA ;JJFC?> CH -
=IHN?HN <S BCABFCABNCHA CN ;H> NB?H M?F?=NCHA NB? ;JJLIJLC
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2B? &2+* MIOL=? ;H> NB? 571'57% ?KOCP;F?HN CM ;M @QIFFIQM

&2+* 110L+C@H>210=B 571'57%
B 2CNF?

B &?:>7?L

B &?:>?L

B &?:>7?L

B &?:>7?L

B &?:>7?L

. 2
IL? $ILG;NN?>
Transformations

2LLHM@ILG;NCIHM ;FFIQ SIO NI ;JJFS ; MJ?=C@C= MSHN;R BCABFC/
2L HM@ILG;NCIH NI <? ;JJFC?> NB? M?F?=NCIH H??>M NI B;P? NB?
?>CNIL *IIECHA ;N NB? ?R;GJF? <?FIQ SIO =;H M?? ; .&. M;GJF? NE
CN
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-H=? SIO B;P? NB? M?F?=NCIH G;LE?> ;M $ILG;NN?> JON SIOL =OLN
2LLHM@ILG;NCIH >LI1J >IQH 1?F?=N MSHN;R .BJ QBC=B QCFF ;JJFS

@ILG;NN?> ;L?;

, RN =FC=E NB? 1;P? <ONNIH 2B? L?ACIH QCFF B;P? MSHN;R BCAI

Style
2B? MNSF? >LI1J >IQH ACP?M SI10 deOekiScript ? MIBbnNrientIMNSERMN NI =1H

CodeCM ; <;MC= MNSFCHA ;H> MIOL=? N;A NB;N =;H <? ;JDdkiS&ipt NI >C

MNSF? QCFF ?R?=0N? "?EC1=LCJN MSHN;R QCNBo@MNenB P& HA FN5l N?S.
M??H QB?H SI1O ?>CN NB? J;A? CN CM BC>>?H IH 1;P? 2BCM =;H <°
NB? ?>CNIL <ON HIN NB? JO<FC= ?FIQ Q? =;H M?? ?R;GJF?M 1@
2B? @QCLMN @ | LCHJeIMKE SRA?C M B\BdRi3eripH >;8BM NB? @ Cdtntrel@M N B ?
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,IN? NB;N QB?H NB? N?RN CM M;P?> NB? !I>? MNSF? CM ;JJFC?> N
BC>>7?H

Formatting and Transformations
Format

2BLIOAB NB? $ILG;N ;H> 2L;HM@ILG;NCIHM >LIJ >IQHM CH NB? ?>C|
?;MC?L NIl @CH> H;PCA;N? ;H> =IHMOG?

$ILG;NNCHA SIOL +CH>210=B J;A? ;FFIQM SIO NI MNLO=NOL? ;H> @
?;MC?L NI =IHMOG? ;H> C@ SIOL +CH>210=B CHMN;FF CM JO<FC=

?FIQ CM ;H ?R;GJF? |@ ;FF ;P;CF;<F? @QILG;NM <?CHA ;JJFC?> CH -
=IHN?HN <S BCABFCABNCHA CN ;H> NB?H M?F?=NCHA NB? ;JJLIJLC

2B? &2+* MIOL=? ;H> NB? 571'57% ?KOCP;F?HN CM ;M @IFFIQM

&2+* 110L£CH>210=B 571'57%
B 2CNF?
B &?;>7?L
B &?;>7?L
B &7?7;>?L
B &?;>7?L
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B &?:>7?L
. ?
JL? $ILG;NN?>
Transformations

2LLHM@ILG;NCIHM ;FFIQ SIO NI ;JJFS ; MJ?=C@C= MSHN;R BCABFC/
2LLHM@ILG;NCIH NI <? ;JJFC?> NB? M?F?=NCIH H??>M NI B;P? NB?
?>CNIL *IIECHA ;N NB? ?R;GJF? <?FIQ SIO =;H M?? ; .&. M;GJF? NE
CN

-H=? S10 B;P? NB? M?F?=NCIH G;LE?> ;M $ILG;NN?> JON SIOL =0OLN
2LLHM@ILG;NCIH >LI1J >IQH 1?F?=N MSHN;R .BJ QBC=B QCFF ;JJFS
@ILG;NN?> ;L?;

, RN =FC=E NB? 1;P? <ONNIH 2B? L?ACIH QCFF B;P? MSHN;R BCAI
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Style

2B? MNSF? >LI1J >IQH ACP?M SI10 MdeOekiScript ? MIBbnNrientIMNSERMN NI =1H
CodeCM ; <;MC= MNSFCHA ;H> MIOL=? N;A NB;N =;H <? ;JDékiS@ptNI >C
MNSF? QCFF ?R?=0N? "?EC1=LCJN MSHN;R QCNBo@MNenB =PI HKA FNBI N?S.
M??H QB?H SI1IO ?>CN NB? J;A? CN CM BC>>?H IH 1;P? 2BCM =;H <°
NB? ?>CNIL <ON HIN NB? JO<FC= ?FIQ Q? =;H M?? ?R;GJF?M | @

2B? @CLMN @ ILChdaiME SRA?C N BNBdRiSeripH>; B NB? @ CdofmmRer©C M N B ?

,IN? NB;N QB?H NB? N?RN CM M;P?> NB? !I>? MNSF? CM ;JJFC?> N
BC>>7?H

Insert Dialog
Inserting a Link

'@ SIO Q;HN NI CHM?LN ; FCHE CH SIOL +CH>210=B J;A? M?F?=N N
NBhk <ONNIH 2BCM QCFF <LCHA OJ NB? *CHE >C;FIA QBC=B IJ?HM
NI M?? C@ NB?L? ;L? ;HS J;A?M NB;N ;L? L?F;N?> NI NB? N?RN NB;!
@IFFIQCHA M=L??H CN @IOH> IH? J;A? =;FF?> +CH>210=B =1G NB;I
MCGJFS =FC=E NB? 3J>;N? *CHE <ONNIH ;H> NB? FCHE QCFF <? ;>>

Insert Dialog 24
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'@ SI10O Q;HN NI FCHBMNNJNBQ @ <QMCINNION BN B [Nl @E?F> ;H> NB?F
NB? 3J>;N? *CHE 2BCM CM >?GIHMNL;N?> CH NB? M=L??H <?FIQ

'@ NB? J;A? CMH N FCMN?> CH NB? G;N=B?M ;H> CMH N ;H ?RN?LH;
NI @CH> NB? J;A? @QCF? NB;N SIO Q;HN NI FCBrows&IN; <1 H = ;H; B C NBNC
NBLIOAB NB? QCEC ;M M??H CH NB? @IFFIQCHA M=L??H MBIN
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,IN? NB? ,;,PCA;NCIH IH NB? *?@N B;H> MC>? @ NB? M=L??H 2B?M’

2BCM AI?M OJ IH? F?P?F @LIG QB?L? SIO ;L? ;N LCABN HIQ
2BCM L?NOLHM NI NB? NIJ I@ NB? BC?L;L=BS
2BCM AI?M NI NB? &1G? .;A? QBC=B l@o@?LM SIO L?;M SIO =;
&C?L;L=BS < 3M?L .;A?M = 2?GJF;N?M
2BCM AI?M NI NB? FIAA?> CH OM?L M OM?L J;A?
'@ NB? J;A? NB;N SIO B;P? M?F?=N?> FIIEM AIll> CNLIGk@GEFMMBPQ QB
;<IP? NB? H;PCA;NCIH QCHpdde LhkQH=HINBECE€HE QCFF <? CHM?LN?>
J;A?

Insert Image

'@ SIO Q;HN NI CHM?LN ;H CG;A? CHNI ; +CH>210=B J;A? JON SIOL
IH NB? J;A? ;Himage C=EHNBEBCM QCFF IJ?H NB? CG;A? >C;FIA CH LI
H;PCA;N? NBLIOAB +CH>210=B M BC?L;L=BS ;H> FI=;N? CG;A?M NI C
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710 =;H H;PCA;N? NBLIOAB +CH>210=B NI @CH> CG;A?M NI ;>> NI N
B;,H> MC>? |@ NB? M=L??H 2B?M? C=IHM ;L? ;M @IFFIQM

2BCM AI?M OJ IH? F?P?F @LIG QB?L? SIO ;L? ;N LCABN HIQ
2BCM L?NOLHM NI NB? NIJ @ NB? BC?L;L=BS
2BCM AI?M NI NB? &1G? .;A? QBC=B l@@?LM SIO L?;M SI10 =;
&C?L;L=BS < 3M?L .;A?M = 2?7GJF;N?M
2BCM AI?M NI NB? FIAA?> CH OM?L M OM?L J;A?
-H=? SIO P? @IOH> NB? CG;A? NB;N SIO Q;HN NI CHM?LN CHNI NB?
CH NB? JL?PC?Q QCH>IQ IH NB? LCABN 710 =;H NB?H MJ?=C@S NB
SIOL CG;A? CM L?;>S =FC=E '"HM?LN CG;A? ;H> CN QCFF <? CHM?LI

'@ SIO Q;HN NI M?;L=B +CH>210=B @IL ;H CG;A? IL CHM?LN ;H CG;
1?;L=B N;< 2SJ? NB? E?SQIL> SIO ;L? M?,;L=BCHA @IL IL NB? 30' I@
M??H CH NB? @QIFFIQCHA M=L??HMBIN
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-H=? S1I0O JON NB? 30" @ILnNB:?@CG%A® CGHONBH MJ?=C@S NB? ;FCAHC(
'"HM?LN CG;A?

Insert Extension

.IMCNCIH SIOL =OLMIL IH NB? J;A? QB?L? SIO Q;HN NI CHM?LN NB?
CH NB? #>CNIL 2BCM QCFF NB?H FI;> NB? #RN?HMCIH "C;FIA ;M M7~

Insert Extension 28
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$LIG B?L? SIO =;H H;PCA;N? NBLIOAB NB? ;P;CF;<F? ?RN?HMCIHM ;
M?F?=NCIH CH=FO>?M @QOH=NCIH;FCNS NB;N CM H;NCP? NI +CH>211
GIL? $IL GIL? CH@ILG;NCIH IH BIQ NI CHM?LN 1J2RC@CMCARN?HMC
"I=OG?HN;NCIH

Insert Media

2 CHM?LN +?>C; FCE? ; PC>?1 IL GOMC= @CLMN JIMCNCIH SIOL =C
<? ?G<?>>7?7> ;H> NB?H =FC=E NB? +?>C; <ONNIH Q@QBC=B FIIEM FCE?
>C;FIA QBC=B ;FFIQM SIO NI JICHN NI ; OLF ;H> MOJJILNM PC>?I ;H
+. yH> GIL?
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2B? G?>C; =;H ?RCMNNIH MCHSDIGsHB ;NN;=B ; GIPC? IL ;0>Cl @CF? ;
J;A? -H=7? SIO B;P? NB? 30* 1@ NB? G?>C; SIO Q;HN NI ?2G<?> ;>> (
insert media @N?L s@tedadd A; "?ECM=LCIN FCH? 1@ !I1>? QCFF <? ;>>7?
=OLMIL CM ;H> QCFF FIIE FCE? NBCM

{{media("http://www.mindtouch.com/mymovie.wmv")}}

Insert Template

21 CHM?LN ; 2?2GJF;N? IHNI ; J;A? JIMCNCIH NB? =OLMIL IH NB? J;A
CHM?LNZ¥*CHEelNgla®e <ONNIH 2BCM QCFF <LCHA OJ NB? '"HM?LN 27G.
NB? 2?GJF;N?M ;P;CF;<F? NI SIO '@ SIO Q;HN NI ;22GJH?2N)? 21?7G-IN-C N

1?F?=N NB? 2?GJF;N? NB;N SIO Q;HN NI OM? @ LnsértheBplatd IJO'NQHH; H
2BCM QCFF CHM?LN NB? 2?GJF;N? QB?L? NB? =OLMIL Q;M JIMCNCI}
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Insert Table

2] CHM?LN ; N;<F? CHNI ; +CH>210=B J;A? JIMCNCIH SIOL =OLMIL C
NB?H =FTable N\CBWNIH NB;N CM BCABFCABN?> ;<IP? -H=? SIO =FC=E |
>C;FIA

-H=? NB? >C;FIA IJ?HM SIO =;H =IH@CAOL? NB? JLIJ?LNC?M I@ NB

IH@ CAOL? NB? HOG<?L I@ O0IQM ;H> 'I[FOGHM @IL NB? N;<F?
LCABN =FC=ECHA IH NB? N;<F? ;H> ;>>CHA GIL? 17?? <?FIQ @I
IB;HA? NB? <IL>?L MCT? @IL NB? N;<F? C@ SIO M?N CN NI N
710 =;H =B;HA? NB? ;FCAHG?HN I@ NB? N;<F? <S =FC=ECHA NE
I?HN?L

5C>NB =;H <? ?RJL?MM?> <S JCR?FM IL .?L=?HN C@ SIO M?N
QC>NB |l@ NB? +CH>210=B J;A?

&?CABN =;H IHFS <? ?RJL?MM?> CH JCR?FM '@ F?@N ?GJNS C
LIQM SIO B;P?

?FF MJ;=CHA >C=N;N?M NB? MJ;=CHA <?NQ??H =?FFM

I?FF J;>>CHA ;>>M MJ;=CHA CHMC>? NB? =?FF CNM?F@ ACPClI
I5IJNCIH QCFF JF;=? ; B?;,>CHA @IL NB? N;<F? NB;N QCFF <? PC
10GG;LS CM G?N; >;N; @IL NB? N;<F?

-H=? SIO B;P? ?P?LSNBCHA =IH@CAOL?> NI SIOL FCECHA SI0 -
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Table mouse dialog

5B?H SIO LCABN =FC=E IH ; N;<F? SIO =;H ;>DOMN CN @OLNB?L <S
'@ SIO Q;HN NI ?>CN >?N;CFM ;<ION NB? 2;<F? MO=B ;M QC>NB =7?I
.LIJ?LNC?M

Kaltura Media Extension

5CNB NB? L?F?;,M? 1@ +CH>210=8B 1. +CHH?1J; Q? CH=FO>? NE
JE;N@ILG );ENOL; 'N ;FFIQM SIO NI =IFF;<IL;NCP?FS ?>CN PC>?IM
PC>?IM @LIG JIJOF;L MCN?M FCE? 71020<? +I[$otelthatthe ddfaulP P?H S10|
MindTouch install will grant you 3 days of Kaltura use, after that you need to upgrade your plan.

Contact a MindTouch Sales repfor more information on upgrading. 21 A?N MNJHNMPGAOL? NB"
);ENOL:; +?2>C; #RIB?HMXCIEGIN ; J;A? ;H> =FC=E IH NB? @CFGMNLCJ C-=

2BCM QCFF I1J?H NB? @QIFFIQCHA >C;FIA '@ NB? >€I;H@GACAICQ &) NNISIPHJ ~
?RN?HMCIH CM =ILL?=N 2B? >C;FIA QCFF >?@;0OFN NI NB? +S !IHN?~
);FNOL; ;==IOHN @IL PC>?IM ;0>CIl NI #G<?>
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http://192.168.168.105/Lyons/System_Settings/Kaltura_Video
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Upload Video
21 OJFIl;> ; PC>?1 @CF? @LIG SIOL =IGJON?L =FC=E IH NB? 3JFI;> 1
>C;FIA 2B?H =FC=E IH NB? LIQM? <ONNIH ;M M??H B?L?

5B?H SIO OJFI;> ; PC>?1 CN QCFF <? OJFI;>?> NI NB? );FNOL; M?LF
?7G<?> CN NBLIOAB NB? +?>C; #RN?HMCIH ,IN? NB;N PC>?IM OJFI;>
CH>?R?> <S NB? +CH>210=B M?;LbBwWe¢] SCBH QYCHEXBII ZMCTHE?> QCI
M @IFFIQM QB?L? SIO =;H M?F?=N ; PC>?I NI OJFI;>
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-H=? SIO M?F?=N NB? FROgenx<IO® T FI? =B QBFRF JL?M?HN SIO QCNB

5B?H SIO ;L? L?;>S NI OJFI;> NB? PC>?1 NI SI|Oplogd'FNG®ONN I;H=TO6I NQ C+
NB?H M?? ; MN;NOM >C;FIA ;M @QIFFIQM
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-H=? CN B;M @CHCMB?> OJFI;>CHA CN QCFF MBIQ SIO NB? CN?GC"
"IH? -H=? SIO B;P? =IH@CLG?> NB;N NBN&XUEONNIM =IGJF?N? =FC

,1Q SIO =;H =B;HA? NB? 2CNF? |l@ NB? PC>?1 ;FIHA QCNB ;>>CHA ;
G;E? CN ?;MC?L NI @CH> -H=7? SI10O B;P? ;Ne@> NB? 2CNF? ;H> NB? |

Kaltura Media Extension 35
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@N?L NB;N SIO H??> NI =IH@CLG NB;N NB? PC>?I NB;N SIO ;L? OJ
3M? -H=? SIO B;P? L?PC?2QkMNI NBR@ELG=B50>EL?H N PCIF;NCHA NB?

2BCM QCFF NB?H ;>> NB? "?EC1=LCJN NI SIOL +CH>210=B J;A? NI ?

2B?H =FC=E 1;P? NI M?? NB? 4C>?| #G<?>>7?> CH NB? J;A?
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Webcam Capture

);FNOL; M JF;N@ILG ;FFIQM SIO NI =FC=E IH NB? 5?<=;G IJNCIH ;H>
2BCM PC>?1 =;H NB?H <? ?2G<?>>?> QCNBCH ; J;A? 21 A?N MN;LN?>
5?7<=;G CM L?ACMN?LCHA CH NB? F;=E <IR -H=? SIO B;P? NB? =;G"°

Kaltura Media Extension 37
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-H=? S10 B;P? =;JNOL?>sthiB;HP OB AN C2ZBHCM QCFF ;FFIQ SIO NI NB
2:AM ;H> OFNCG:;N?FS ?G<?>CN IH ; +CH>210=B .;A?

Embedding Media from Youtube, Myspace, Metacafe, and Photobucket

710 =;H M?;L=B 71020<? +S1J;=? +?N;=;@? ;H> .BINI<O=E?N @IL 4

-H=? S10 B;P? @IOH> ; PC>?1 NB;N SIO Q;HN NI OM? =FC=E IH CN
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1?LPC=? 2BCM QCFF I1J?H OJ NB? @IFFIQCHA M=L??H QB?L? SIO =;
M?LPC=? -H=7? SIO ;L? >IH? QCNB NB? =IH@CAOL;NCIH =FC=E NB?

Add Authentication Service
21 :>> :H ?RN?LH;F ;ONB?HNC=:NCIH M?LPC=? NI +CH>210=B =FC=E
NIJ 1@ NB? M?=NCIH
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'FC=E NB? >LIJ >IQH ;H> M?F?=N NB? ONB?HNC=;NCIH M?LPC-=
M?F?=N ; M?LPC=? INB?L NB;H !OMNIG CN QCFF JL? @CFF NB~*
2B? "?M=LCJIJNCIH CM NB? H;G? NB;N NB? M?LPC=? QCFF <? L?(
1?7LPC=?M

2B? 253J? CM QB?NB?L CN CM ,;NCP? IL 0?GIN?

2B? 1'" CM NB? 1?LPC=? '>?HNC@C?L NB;N ;FIHA QCNB NB? IN
;HS INB?L M?LPC=7?

INH@CAOL;NCIH CH=FO>?M NB? =IHH?=NCIH P;FO?M @IL SIOL ;
'@ NB?L? ;L? ;HS JL?@7?L?H=?M NB;N SIO H??> NI J;MM NI SIOL
?HN?L?> B?L?

-H=? ?P?LSNBCHA B;M <??H =IH@CAOL?> =FC=E NB? >> ONB
‘N QCFF ;FMI <? FCMN?> IH NB? ONB?HNC=;NCIH .;A? ;H> JL?N

System Settings 87



PDF

,IN?M ;<ION ONB?HNC=;NCIH 1?LPC=?M

W-H=? NB? ONB?HNC=;NCIH JLIPC>?L CM ;>>?> OM?LM =;H FIA(
;ONB?HNC=;NCIH OM?LH;G? ;H> J;MMQIL> ;H> +CH>210=B QCFF

W@ NB?L? CM ; *I=;F OM?L NB;N B;M NB? M;G? OM?LH;G? ;M ;H
FIAACHA CH QCNB NB? ?RN?LH;F ;ONB?HNC=;NCIH =L?>?HNC;F
1?2LPC=? NI NB? #RN?LH;F ONB?HNC=;NCIH 1?LPC=? '@ NBCM
#RN?LH;F ;ONB?HNC=;NCIH =L?>?HNC;FM CN QCFF =L?;N? ; Ol

W5B?H G;HO;FFS ;>>CHA ?RN?LH;F ;ONB?HNC=;NCIH OM?LM IL A
;ONB?HNC=;NCIH =L?>?HNC;FM CH IL>?L @IL NB?G NI <? ;>>7>
@IL OM?L ;H> ALIOJM QB?H SIO Al NI ;>> IH?

Configuration
INH@ CAOL;NCIH ACP?M SIO NB? ;<CFCNS NI =B;HA? <;MC= ;H> ;>P;}F
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Basic Settings

@N?L G,ECHA ;HS =B;HA?M NI NB? @IFFIQCHA M?NNCHAM =FC=E

1CN? -IJNCIHM ;FFIQ SIO NI MJ?=C@S QB?NB?L IL HIN HIHSGIC
; FCHE IH NB? *IACH J;A? @IL OM?LM NI L?ACMN?L ;H> NI #H;<
N?LG NB;N SIO M?;L=B?> @IL ;H> BCABFCABNM CN IH NB? J;A?
2B? -P?LLC>? &?FJ ONNIH 1?=NCIH ;FFIQM SIO NI MJ?=C@S SI
OM?@OF C@ SIO B;P? =L?;N?> SIOL IQH >I=OG?HN;NCIH NB;N ¢
2B? 1CN? ,;G? CM FI=;N?>IH +CH>210=B ;N NB? NIJ 1@ NB? BC
<LIQM?L 710 =;H =B;HA? NB? H;G? B?L? ;H> CN QCFF <? OJ>;N
1CN? *;HAO;A? >C=N;N?M NB? F;HAO;A? NB;N NB? +CH>210=B C
=B;HA? NI NB? MCN? F;HAO;A? ;FF 1@ NB? OM?LM NB;N FIA CH
+CH>210=8B

21 ?H;<F? +OFNCFCHAO;F MOJJILN CH +CH>210=B ;>> NB?”?;JJL|
NB? 3M?L &HO*EN;CFM IH =IH@QCAOL;NCIH ;H> OM? @ +OFNCF
2B? ;HH?> QIL>M M?=NCIH ;FFIQM SIO NI MJ?=C@S QIL>M NB;|
,IN? NB;N NB? QIL>M QCFF <? L?GIP?> ?P?H C@ NB?S ;L? ; J;L
MN;H>;FIH?
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>> ; ?Q IIH@CAOL;NCIH 4;FO?
"?@;0OFN C>

#H;<F? =;=BCHA 1@ J;A?M NI L?>0=? >;N;<;:M? =;FFM >?2@;0FN
#H;<F? =;=BCHA Il@ J?LGCMMCIHM NI L?>0=? >;N;<;M? =;FFM

#H;<F? =;=BCHA Il@ J?LGCMMCIH LIF?M NI L?>0=? >;N;<;M? =;F
#H;<F? =;=BCHA |@ ;ONB?HNC=;NCIH JLIPC>?LM ;H> ?RN?HMCI
#H:<F? =:=BCHA |@ OM?L >:N; NI L?>0=? >:N:;<:M? =:FFM >?7@

5B?NB?L IL HIN NI L?GIP? JIN?HNC;FFS OHM;@? BNGF N;AM
B3H;FFIQ?> ?RN?HMCIHM ;M @CF? ;NN;=BG?HNM

$CF? ?RN?HMCIHM NB;N QCFF A?H?L;N? CG;A? JL?PC?QM
+;RCGOG CG;A? MCT? @IL JL?PC?Q A?H?L;NCIH M?NNCHA NBC
OM;A?

+;R @CF? MCT? @IL ;HS ;NN;=BG?HN <?CHA ;NN;=B?> NI +CH>Z
21 ?H;<F? +OFNCFCHAO;F MOJJILN CH +CH>210=B ;>> NB? ;JJL|
NB? 3M?L +;HO;F @IL >?N;CFM IH =IH@CAOL;NCIH ;H> OM? 1@
3M?LH;G? NI ;MMI=C;N? QCNB NB? G;CH >GCHCMNL;NIL CH =;N\
INB?L NB;H >GCH

FFIQCHA HIHSGIOM ;==10HN =L?;NCIH QCFF ;>> ; FCHE IH NB
PCMCNCHA NB? MCN? NI =L?;N? ;H ;==10HN 0?PC?Q JICHN N
C@ NBCM CM ?H;<F?>

*HANB @ !'IIEC? ?RJCL;NCIH CM OM?> NI G;H;A?> FIAA?> CH
;>>CNCIH;F FIACH

"?@;O0OFN OM?L LIF? NB;N CM ;MMCAH?> NI H?QFS =L?;N?> OM?
2BCM CM NB? FI=;NCIH I@ SIOL ;NN;=BG?HNM QCNBCH NB? @C
"?@;O0OFN MNIL;A? NSJ?

%ITAF? H;FSNC=M E?S +;H;A? NBLIOAB 1SMN?G 1?NNCHAM
yHH?> QIL>M NB;N B;P? <??H ;>>?> NI NB? MSMN?G

'OLL?HN OM?L CHN?L@;=? F;HAO;A? +;H;A? NBLIOAB 'OMNIGC
1CN? ,;G? |l@ SIOL +CH>210=B CHMN;FF !'OMNIGCT? 1CN? ,;C
,;G? 1@ NB? +S1/* =;N;FIA NB;N +CH>210=B OM?M @IL MNIL;A?
"?@;0FN >;N;<;M? IIJNCIHM

"?@;0FN JILN NI ;==?MM NB? +S1/* >;N;<;M?
+S1/* 1?LP?L ,;G?
"?@;0OFN OM?L NB;N +CH>210=B OM?M NI ;==?MM +S1/*

*C=?HM? MN;N? MBIQM NB? =OLL?HN FC=?HM? NB;N SIO B;P? ;
;L? 11GG?L=C;F IL ' IGGOHCNS
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Editor

$!1)?>CNIL CH=FO>?M ; FIN 1@ @OH=NCIH;FCNS <OCFN CH NB;N ;L?tF
#>CNIL 'H 2BCM M?=NCIH SIO =;H M?F?=N @LIG ; JL?M?N 1@ =IH@C
IP?LLC>? NB? JLIPC>?> IJNCIHM <S ;>>CHA =OMNIGCT;NCIHM CHNI

Default +CH>210=B"?EC:1;P? 110L=? 0?GIP?$ILG;N 2?RNI!IFIL %!IF
+CH>210=B"?EC:"HM?LN#RN?HMCIH +CH>210=B"?EC:2L;HM@ILG +C
3H>?LFCH? 1NLCE?2BLIOAB -L>?L?>*CMN 3HIL>?L?>*CMN 'H>?HN
+CH>210=B"?EC:'"HM?LN*CHE +CH>210=B"?EC:'HM?LN'G;A? +CH>2I(
+CH>210=B"?EC:'"HM?LN4C>?1 +CH>2I0=B"?EC:'HM?LN2?GJF;N? 2;<
$IHN1CT?

Basic + CH>210=B"?EC:1:P? +CH>2I0=B"?EC:!;H=?F +CH>210=B"?EC:'}
+CH>210=B"?EC:'"HM?LN'G:A? +CH>2I0=B"?EC:'"HM?LN2?GJF;N? 2:<
$CN5CH>IQ

Simple +CH>210=B"?EC:1;P? 110L=? O0?GIP?$ILG;N $IHNSILG;N 2?RN
+CH>210=B"?EC:'"HM?LN#RN?HMCIH $CN5CH>IQ +CH>2I0=B"?EC:!;F
3H>?LFCH? 1NLCE?2BLIOAB -L>?L?>*CMN 3HIL>?L?>*CMN (OMNC
(OMNC@S$OFF -ON>?HN 'H>?HN +CH>210=B"?EC:'"HM?LN*CHE +CH
+CH>210=B"?EC:'"HM?LN2?GJF;N? 2;<F?

Advanced +CH>210=B"?EC:1;P? 110L=? 3H>l 0?>1 $CH> 0?2JF;=? 0?G
+CH>210=B"?EC:"HM?LN#RN?HMCIH +CH>210=B"?EC:2L;HM@ILG +C
. MN?5IL>

IF> 'N;FC= 3H>?LFCH? 1INLCE?2BLIOAB -L>?L?>*CMN 3HIL>?L?>
(OMNC@S$OFF -ON>?HN 'H>?HN FI=EKOIN? IL?;N?"CP +CH>2I10-=-
+CH>210=B"?EC:'"HM?LN'G;A? +CH>210=B"?EC: NN;=B'G;A? +CH>2IC
+CH>210=B"?EC:'"HM?LN2?GJF;N? 2;<F? 1INSF? $IHNS$ILG;N $IHN,;
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Everything +CH>210=B"?EC:1;P? 110L=? .L?PC?Q +CH>2I0=B"?EC:'HM"
. MN?2?RN .;MN?5IL> .LCHN 1J?FFI!B?=E 3H>| 0?>1 $CH> O0°?JF;=
IB?=E<IR 0;>Cl 2?RN$C?F> 2?RN;L?; 1?F?=N ONNIH 'G;A? ONNI
IF> 'N;FC= 3H>?LFCH? 1NLCE?2BLIOAB 10<M=LCJN 10J?LM=LC.
'H>?HN FI=EKOIN? IL?;N?"CP (OMNC@S*?@N (OMNC@S!?HN?L (
+CH>210=B"?EC:'"HM?LN*CHE 3HFCHE H=BIL +CH>2I0=B"?EC:'HM?
+CH>210=B"?EC:'"HM?LN4C>?1 $F;MB 2;<F? O0OF? 1GCF?S 1J?=C;F
$IHN,:G? $IHN1CT? +CH>2I0=B"?EC:2L;HM@ILG +CH>210=B"?EC:'F
$CN5CH>IQ 1BIQ FI=EM <ION

-H=? S10 B;P? G;>? NB? =B;HA?M NI NB? ?>CNIL =FC=E NB? 1;P? !B
SIOL +CH>210=B 710 QCFF <? JL?M?HN?> QCNB NB? @IFFIQCHA =1t
Note: The end user will need to clear their browser in order to see the updated editor.

Email Settings
2B?M? ?G;CF M?NNCHAM QCFF ;@@?=N ;FF ?G;CF M?HN ION |@ +CF
L?M?NMINEX® C=;NCIHM

+CH>210=B #G;CF 1?NNCHA ;FFIQ SIO NI MJ?=C@S NB? ?G;CF I
CH=FO>?M OM?L CHPCN?MH;H> JIMBCRAL>AM?NM?@;0FN ?G;CF
N?MN CN <Sgnd FEEHHMEGIHABCM QCFF M?H> ;H ?G;CF NI NB? >?2@ ;0
MOL? NB;N NB? MSMN?G CM ThssHieldNsIrelgfuiréti>n beler fer@jiFdvch to

send emails. 2B? M?LPC=? NB;N M?H>M ION NB? N?MN ?G;CFM CMH
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<?FIQ MI NB? N?MN ?G;CF G;S M?H> <ON NBCM >I?MH N =IH@ (
M?NNCHAM <?FIQ
+CH>210=B CH=FO>?M ; G;CF =IH@CAOL;NCIH <ON MIG?NCG?N\
NB? G;CF CM <FI=E?> @LIG <?CHA M?HN IL NB? MSMN?G NB;N
>?@;0FN G;CF M?LP?L 'H IL>?L NI ;PIC> NBCM SIO =;H MJ?=C¢
OM?M ;H ?RN?LH;F M?LP?L NI M?H> ?G;CF
Note: Windows Vista does not include an SMTPserver, and the SMTP server in Windows
Server 2003/2008 is not configured by default. It will not send out emails unless you specify
an SMTPserver here. Look at our Windows Server documentation to see how to configure/
setup an SMTPserver.
-H=? SI1O B;P? G;>? =B;HA?M NI S0 L St Hkil SethhiysCHA NI B2BECQ E FNFBL?
NI NB? MSMN?G

Extensions

2B? #RN?HMCIHM M?=NCIH ;FFIQM SIO NI G;H;A? +CH>210=B ?RN?H
' JJFC=;NCIHM M?LPC=?M ;H> ?RN?LH;F ;ONB?HNC=;NCIH &?L? ;L?
CHMN;FF?> IH +CH>210=8B

W==057?;NB?L

W01l NIG 07?;>7?L

W'CAA

WSFC=EL

W% :;<<FS

W+OFNCG?>C;

W5C>A?N IR

W5CH>IQM *CP?

W1SHN;R &CABFCABN?L

W%IITAF?

W+S1/*

W"'&2+*
Extension Management
2BLIOAB NB? #RN?HMCIH +;H;A?G?HN M=L??H SIO =;H J?L@ILG G;H
1=LCIJNM 1INIJIJCHA O?MN;LNCHA ;H> "?F?NCHA #RN?HMCIHM ;H>
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Stop or Restart Extension

21 INIJ IL O?MN;LN ;H #RN?HMCIH M?F?=N NB? ?RN?HMCIH SIO QIO
M?F?=N NB? ;JJLIJLC;N? ;=NCIH

'@ SIO MNIJ NB? ?RN?HMCIH CN QCFF ACP? SIO NB? @QIFFIQCHA =11

'@ SIO L?MN;LN NB? ?RN?HMCIH CN QCFF ACP? SIO NB? @IFFIQCH/#

Delete Extension
21 "?F?N? ;H ?2RN?HMCIH M?F?=N NB? ?RN?HMC | Heete;INCSHIED Q;HN N
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5B?H SIO =FC=E "?F?N? SIO QCFF L?=?CP? NB? @QIFFIQCHA G?MM;/

21 =IGJF?N? NB? >?F?NCIH | QeldteEEXtehBldw® H@CEHO F,ENENI =;H=?F NB"
Cancel

Edit Extension
21 #>CN H #RN?HMCIH =FC=E NB? #>CN FCHE H?RN NI NB? #RN?HN

2BCM QCFF FI;> NB? #>CN 1=LCJN IL #>CN #RN?HMCIH M=L??H >7?J
=B;HA?M ;H> NB?H =FC=E NB? #>CN 1=LCJN IL #>CN #RN?HMCIH <C
#RN?HMCIH 1=LCJN QCFF <? MN;LN?>
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Add Script
'@ SIO Q;HN NI ;>>
@ILG ;M @IFFIQM

; "?EC1=LCJIN #RN?HMCIH =FC=E NB? >> 1=LCJ

%CP? NB? "?ECM=LCJN ?RN?HMCIH ; H;G? NB;N QCFF <? PCMC
'H NB? +;HC@?MN @C?F> J;MN? NB? FCHE NB;N CM CH=FO>?>
"?<0OA GI>? L?FI;>M NB? M=LCJN ?;=B NCG? CN CM CHPIE?> 2E
"?EC1=LCJIJN #RN?HMCIHM

'@ NB?L? ;L? 'IH@CA E?SM @IL NB? "?EC1=LCJN NB?S QCFF <
>|=O0G?HN;NCIH C@ NB?S ?RCMN =FC=E NB? >> ,?2Q )?S ;H> ;
'@ NB?L? ;L? ;HS .L?@°?L?H=?M L?@7?L?H=?> CH NB? CHMN;FF;I
-H=? ?P?LSNBCHA CM =IH@CAOL?> =FC=E >> 1=LCJN 2B? H?
FCMN @ P;CF;<F? #RN?HMCIHM
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Add Extension
21 >> :H #RN?HMCIH NI +CH>210=8B

1?7F?=N QB?NB?L NB? #RN?HMCIH CM ,;NCP? IL 0?7GIN? 2B? G;|
<? ,;,NCP?

%CP? NB? ?RN?HMCIH ; H;G? NB;N QCFF <? PCMC<F? CH NB? #
'NJS ;H> J;MN? NB? 1'" @lL NB? #RN?HMCIH

>> ;HS =IH@CAOL;NCIH E?SM C@ ;JJFC=;<F?

'@ NB?L? ;L? ;HS .L?@?L?H=?M L?@7?L?H=?> CH NB? CHMN;FF;]
-H=? NB? @ILG CH=FO>?M ;FF 1@ NB? CH@ILG;NCIH H??>7?> NI
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Google Analytics

#HN?L SIOL %IIAF? H;FSNC=M ==10OHN '"" NI ;>> %IIAF? H;FSNC=M
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Kaltura Video

'H IL>?L NI N;E? ;>P;HN;A? 1@ NB? );FONL; +?>C; '"HN?AL;NCIH QCNI
=IH@CAOL? NB? ?RN?HMCIH NBLIOAB NB? !/IHNLIF .;H?F 21 >I Ml A
,IN? NB;N NB? >?@;0OFN +CH>210=B CHMN;FF QCFF AL;HN SIO >: S\
SIOL JFIHN:;=N ; +CH>210=®3I11L:6PIM? ICH@ILG;NCIH IH OJAL;>CHA

3M?LH;G? SIO Q;HN @IL SIOL );FNOL; ==1I0HN
2B? ,;G? 1@ SIOL =1GJ;HS NB;N SIO ;L? OMCHA NB? );FNOL; ==
710L ?G;CF ;==10HN

710L JBIH? HOG<?L

"?M=LC<? SIOLM?F@

*CMN NB? BIMNH;G? '. I|@ SIOL +CH>210=B CHMN;FF

%CP? ;H IP?LPC?Q |@ NB? @I=OM @IL SIOL +CH>210=B CHMN;F

1J?=C@S C@ SIO QCFF IL QCFF HIN <? >CMJF;SCHA ;>0OFN =IH
<LC?@ MOGG;LS 1@ QB;N SIO ;L? AICHA NI OM? );FNOL; @IL
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0?;> NBLIOAB ;H> NB?H ;==?JN NB? 2?LGM 1@ 3M?
-H=? ;FF 1@ NB? @C?F>M B ;P ?Sig@H@@IOFF?> ION =FC=E NB?
-H=? SIOSHR@P=E10 QCFF NB?H <? JL?M?HN?> QCNB NB? @IFFIQCHA

,IN? NB;N SIO H??> NI L?MN;LN NB? +OFNC+?>C,; 1?LPC=? 710 =;H :
@IFFIQCHA M=L??H MBIN

-H=? SI1O B;P? L?M?N NB? +OFNC+?>C; ?RN?HMCIH SIO QCFF NB?H
<S @QIFFNGEZHA=0G?HN;NCIH

Product Activation

'"H IL>?L NI A?N ; +CH>210=B #HN?LJLCM? *C=?HM? =IHN;=N +CH>2]|
JLIPC>?>

5B?H SIO L?=?CP? NB? 6+* FC=?HM? @ CF?”BOwWwke, H; RS ;ICHF? HO FIFIC = BEOO\H
Activate License 2BCM QCFF OJ>;N? SIOL *C=?HM? 2SJ? '@ SIO B;P? ;HS
IL 10JJILN
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Users & Groups

Bans

'HM ;FFIQ SIO NI <FI=E OM?LM @LIG FIAACHA CHNI SIOL +CH>210=
ILCACH;NCHA '. ;>>L?MM

Add Ban

21 ;>>

. iH >I NB? @IFFIQCHA

1?F?=N NB? <;H NSJ? 710 =;H <;H ; OM?L <S '. IL 3M?LH;G?
-H=? SIO B;P? M?F?=N?> QB;N NSJ? 1@ <;H NI ;>> ;>> ?CNB?L
;JIJLIJLC;N? 3M?LH;G?M ;L? =;M? M?HMCNCP? ', ;>>L?MM?M Q
,?RN M?F?=N NB? >OL;NCIH @ NB? <;H 'N =;H <? ;M MBILN ;M
,JIN? 710 =

;H ;FQ;SM >?F?N? ; <;H C@ SIO G;>? CN @IL NII FIH,
>> ; L?;MIH @IL NB? <;H MI NB;N SIO >IH N @ILA?N NB? L?;MIt
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'FC=E 1;P? ;H> NB? OM?L QCFF NB?H <? ;>>7?> NI SIOL FCMN I¢

L parviad B&r Exparas Barniad On Baned By LT Ty ]
Nover 24 Fob 2003 &dmn Soam Edit

21 "?F?N? ; ;H M?F?=N NB? OM?L SIO Q;HN NI L?GIP? NB? <;H @LIC
@IFFIQCHA M=L??H QB?L? SIO =;H =IH@QCLG NB? >?F?NCIH IL !;H=?

|.r--J-.' EER |

Edit Ban

[ add Ban

[ parma Ban Expres Banned Ca Barnad &y BRasOn

[l eoreyy Hiesar Fo Fah 2009 del sy Sram [T}

21 #>CN ; <;H =FC=E NB? #>CN FCHE H?RN NI NB? ;H SIO Q;HN NI -
QBC=B ;FFIQM SIO NI ?>CN ;HS J;LN I@ NB? ;H CH=FO>CHA NB? #R
<??H G;>? =FC=E NB? #>CN ;H <ONNIH NI ;JJFS NB? =B;HA?M NI N

Groups
2B? %LIOJ G;H;A?G?HN J;A? ;FFIQM SIO NI IL?;N? #>CN ;H> "?F?N-
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Add Group

>> NB? H;G? @ NB? %LIOJM SIO Q;HN NI ;>> M?J;L;N?> <S =]
1?7F?=N NB? OIF? NB;N SIO Q;HN NI ;MMI=C;N? QCNB NB? ALIOJ
1?7F?=N NB? ONB?HNC=;NCIH 1?LPC=? NB;N NBCM ALIOJ CM ;M
'@ SIO M?F?=N ;H #RN?LH;F ONB?HNC=;NCIH 1?LPC=? SIO G;!
NI KO?LS NB? ?RN?LH;F M?LPC=7?

IFC=E >> %LIOJM NI ;>> NB? ALIOJM NI +CH>210=8B

Enter group names below separated by commas or linebreaks.

Sales
Accounting O
marketing

Bole @

Contributor [+ |

Authentication @
®Local OEsternal | Microsoft Active Directory [v]

External Credentials (optional) O

If your external service requires credentials, enter them below.
Usermame

Password

Add Groups @

Add Users to Group

Groups Add Group
Selected: X Delste
[ Group Name ¥ Role Authentication

O Accounting Cantributor Local

O Marketing
[ sales

Contributor Local 0 usars

Contributor Local 0 users

Page Lof 1 tesxt

710 =;H ;>> OM?LM NI %LIOJM QBCF? SIO ;L? =L?,NCHA NB? OM?L ;
LCABN |@ NB? ALIOJ 2BCM QCFF JL?M?HN SIO QCNB NB? @IFFIQCH
NB;N SIO Q;HN NI ;>> NI NB? ALIOJ AEBBWUsdr HAGd Ebhtexskélip s IANC>=E @ SIC
;>> ; ALIOJ NI ;HINB?L ALIOJ CN QCFF CGJILN NB? OM?LM <ON QCF
%LIOJ C@ SIO ;>> GIL? OM?LM NI NB? MO<ALIOJ NB?S QCFF HIN

.
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Groups Add Group

Q

Add Users to Group Accounting

Add a user to the group by entering usemame or import 3 pre-existing group to the new group.

sername or Group Name

coreyg

Entira Group

Users Currently in Group Accounting
selected: ) Remove

W Username Ermnail

T & T e By u oy - o s Py s Tall &
There are no users assigned to this group.

Page 1 of 1 et

2BCM QCFF ;>> NB? OM?L CH NB? OM?LM M?=NCIH 2B?S =;H <? L?G
=FC=ECHA 0?GIP?

Groups Add Group

" User coreyg has been added to this group.
Add Users to Group Accounting

Add a user to the group by entering username or import a pre=existing group to the new group.

Usarmame or Group Mame

Add Entire Group

Users Currently in Group Accounting

—

! !arEyg careyg@mindtouch. com

Page 1 of 1

Group Management

Users & Groups EAQ | Help

Add Group

Groups

fup Name ¥ Fole Authentication e
s coounting Contributor Local Edit 0 users
O marke ting Contributor Local Edit 0 users
[ sales Contributor Local 0 users
«~Prev  Page 10f 1

'@ SIO Q;HN NI "?F?N? ; ALIOJ M?F?=N NB? ALIOJ SIO Q;HN NI L?G
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'@ SIO Q;HN NI #>CN ; %LIOJ =FC=E NB? #>CN FCHE H?RN NI NB? /

@IFFIQCHA M=L??H

' Y ™
Groups Add Group

Group Mame O
Sales

Role@

Contributor | »

Authentication
Local (Authentication services cannot be changed after group creation)

#>CN NB? H;G? @ NB? ALIOJ
#>CN NB? LIF? 1@ NB? ALIOJ

-H=? SIO B;P? G;>? SIOL =B;HA?M =FC=E NB? 1;P?

G,;E? HS =B;HA?M

Roles
=
Rakes determing the access leval of the ussr wahin your wki, Uie ore of our default roles or create vour own, Set the roles for users ard groups n
Uspr Maragement or Sroup Maragamant
Han Guest  YiRWRD Comraulor Aidmin S rD.I:@
| &} F Fl F o
O O = E= = O
| [ 1=l =l | [
| O = Fl | O
O ] O = E 0O
| (] 0 Fl | O
= O m} m} = = 0
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UNSAFEL uTEh'@ O O ] O O B
-=|.'-M| 0 | O o = =
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& ,%# . #0+'11'-,1
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3,1 $# !-,2#,2

2B? 3,1 $# !-,2#,2 NNLC<ON? MNCJOF;N?M C@ ; OM?L CM ;<F?
+CH>210=B J;A? QCNBION CN <?CHA MNLCJJ?> ION '@ SIO Q;F
=IHN?HN =IHMC>?L ;>>CHA ;H ?RN?HMCIH @IL CN

ny

2B? "+', NNLC<ON? MNCJOF;N?M C@ ; OM?L B;M >GCH JLCPF
J?2LGCMMCIHM ;H> L?MNLC=NCIHM 3M? MJ;LCHAFS

21 ;>>; H?Q OIF? ACP? NB? LIF? ; H;G? =FC=E IH NB? J?LGCM
LIF? ;H> =FC=E >> 0IF?

Note 710 =;HHIN >?F?N? ; LIF? NBLIOAB NB? OIF? +;H;A?G?HN C

Users
2B? 3M?LM ;H> %LIOJM M?=NCIH ;FFIQ SIO NI G;H;A? OM?LM ALIOJ

Users & Groups FAQ | Help

Add Multiple Users

Selected: & ActvateUsers @ DoactivgteUsers  #% Addto Groups i Change roles

Email Authentication Role Last Active p
I coreyg@mindtouch.com = Local Admin 20 Feb 2009 Edit
[ anenymous Local Admin 20 Feb 2008 Edit
O coreyg coreyg@mindtouch. com :;';'::;2 At Contributor 4 Feb 2009 Edit
O coreygl coreyg@mindtouch.com  Local Contributor 19 Feb 2009 I
Page 1 of 1 mest

'@ SI0O Q;HN NI =NCP;N? IL "?;=NCP;N? ; 3M?L >?J?H>CHA IH =0OLL
SIO Q;HN NI J?L@ILG NB? ;=NCIH IH ;H> NB?H M?F?=N ?CNB?L =NC
@IFFIQCHA CG;A?

(Add User} (Add Multiple Usersw

v, Are you sure you want to sctivate the following users?

s Admin

Activate Ulzers
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Add users to Groups
i Chianae roles
[] Vsername ¥ Email Authentication Role Last Active &
O admin coreyg@mindtouch.com | Local Admin 20 Feb 2009 Edit
O ANOnNymous Local Admin 20 Feb 2009 Edit
O coareyg careyg@mindtouch.com M.'cmsnft Active Contnibutor 4 Feb 2009 Edit
Directory
oreygl careya@mindtouch.com | Local Contributor 19 Feb 2009 Edit
Page 1of 1  Mext

'@ SIO >C>H N ;>> OM?LM NI ; ALIOJ QB?H SIO =L?;N?> NB?G SIO =
NB;N SIO Q;HN NI ;>> RFCAEIGCSP NHHLIOIM 710 QCFF M?? NB? @IF
M?F?=N NB? %LIOJ M NB;N SIO Q;HN NI ;>> NB? OM?L M NI IFC=E

.
m Add User Add Multiple Users

Select group or groups to add users:

“ sales

Marketing

O accounting

Usarnarme Email Groups

coreygi coreyg@mindtouch.com Contributor

Change User Roles

(] Add User Add Multiple Users &

r_ Deactvate Usars

[[] Username ¥ il Authentication Role Last Active

&
O] adrmin coreyg@mindtouch.com | Local Admin 20 Feb 2009 Edit
[ anonymous Local Admin 20 Feb 2009 Edit
g Microsoft Active : :
[ coreyg coreyg@mindtouch.com Directory Contributor 4 Feb 2009 Edit
coreygdmindtouch.com | Local Contributor 19 Feb 2009 Edit

Page 1 of 1

2l =B;HA? NB? LIF?M @ OM?L M M?F?=N NB? OM?L M ;H> =FC=E N
@IFFIQCHA M=L??H QB?L? SIO =;H M?F?=N NB? H?Q LIF? NB;N SIO
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m [Add User} [Add Multiple Users ]

Change Role

New role for selected users:

i

-'Se ected Users:

Usarname Email Groups

coreygl corayg@mindtouch. com Caontributor

0 UYsername ¥ Email Authentication Role Last Active

[ aedmmin coreyg@mindtouch.com | Local Admin 21 Feb 2002 Edit

O ANonymous Local Admin 20 Feb 2009 Edhit

[ coreyg coreyg@mindtouch.com ;'gg'ts‘::,f; REtVE Contributar | 4 Feb 2009 Edit

O coreygl coreyg@mindtouch.com | Local Contributor | 19 Febh 2009 Edit
Page 1 of 1 o
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Usarname
coreygl

Email®

® active

O sales

careyg@mindtouch.com

PasswarcI@ werify Password @

Role @

Contributor »

Status @

Authentication o
@ Local O External

Add to Groups

Cmarketing

] Accounting

Save Changes

O O " I
Users Add User Add Multiple Users 4

(Beguirad) O

& MmO

O peactive

Add User

Users &

>> ; OM?LH;G? @IL NB? OM?L ,IN? 2BCM QCFF <? ; PCMC<F?
<?MN HIN NI OM? JLCP;N? CH@ILG;NCIH MO=B ;M ;H ?G;CF ;>>
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FIACH =L?>?HNC:FM
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P \ T ————————————
veers | (RN [ #ac g users
Username (Required) G)

Email @
Password @ Yerify Password @

wwe (®

Contributar [ |

Authentication o
® Local TExternal | Microsoft Active Directory |

External Credentials (nphonal)@

If your external service requires credentials, enter them below.

Username

Password

add to Gmups

O sales
Clmarketing

Ol accounting

160

Add Multiple Users
21 ;>> GOFNCJF? OM?LM ;N IH=? >1 NB? @QIFFIQCHA

#HN?L OM?LH;G? ;H> ?G;CF ;>>L?MM M?J;L;N?> <S =IGG;M QC
1?F?=N NB? OIF? NB;N SIO Q;HN ;JJFC?> NI ;FF 1@ NB? 3M?LM
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Enter username and email address separated by commas {one per ling), or paste a CSY list into the box below. A password will be emailed to the
user,

johnm, jehnm@mindtouch. com
jills, jills@mindtouch.com O

Role @

Contributor [v]
authentication

& Local O External
add to Groups G)

O sales

O Marketing

O Accounting

Users & Groups

113



	MindTouch User Manual
	Attaching and Managing Files
	Attaching Files
	Attachment Dialog
	Classic Uploader
	Flash Uploader


	File Versioning
	Comments
	Comments
	Creating a New Page and Hierarchy
	Creating a New Page and Hierarchy
	Creating Sub-pages
	Reordering the Hierarchy/Display Titles

	Editing a Page
	Editing a Page
	Edit Summary
	Multiple Edits - Merge Conflicts

	Editing Microsoft Documents through WebDav
	Editing Microsoft Documents through WebDav
	Editor
	FCKEditor
	Editor functionality
	Basic Toolbar
	Simple Toolbar
	Default Toolbar
	Advanced Toolbar
	Everything Toolbar
	Enable Default Toolbar set including Spell Check
	Format
	Transformations
	Style
	Formatting and Transformations
	Format
	Transformations
	Style

	Insert Dialog
	Inserting a Link
	Insert Image
	Insert Extension
	Insert Media
	Insert Template
	Insert Table
	Table mouse dialog

	Kaltura Media Extension
	Upload Video
	Webcam Capture
	Embedding Media from Youtube, Myspace, Metacafe, and Photobucket
	Collaborative Video Editing

	Logging In
	Logging In to MindTouch
	Create an Account
	Reset Password

	My Page
	My Page
	Page Notifications
	Page Notifications
	Printing and Saving as PDF
	Printing and Saving as PDF
	Recent Changes
	Recent Changes
	Versioning
	Page Versioning
	Revision Hiding
	File Versioning

	Delete
	Delete
	Email Link
	Email Link
	Move
	Move
	Restrict Access
	Restrict Access
	Set Page Properties
	Set Page Properties
	Tag Page
	Tag Page
	Edit tags
	More -> Tag Page
	Special Tags

	Talk Page
	Talk Page
	Watch
	Watch
	Contributions
	Contributions
	My Preferences
	My Preferences
	Popular Pages
	Popular Pages
	RSS Feeds
	RSS Feeds
	RSS Readers
	Private RSS Feeds

	Sitemap
	Sitemap
	Templates
	Templates
	Users
	Users
	Watched Pages
	Watched Pages
	Dashboard
	MindTouch Dashboard
	About MindTouch
	Demo Videos
	Demo Videos
	Technical News

	Customize
	Custom CSS
	Custom HTML
	Logos and Skins
	Select Skin

	Maintenance & History
	Cache Management
	Clear Server UI Cache
	Cache Options
	Deleted Files
	Deleted Pages

	System Settings
	Authentication
	Restart or Stop Authentication Service
	Delete Authentication Service
	Edit Authentication
	Add Authentication Service
	Configuration
	Basic Settings
	Advanced Settings
	Editor
	Email Settings
	Extensions
	Extension Management
	Stop or Restart Extension
	Delete Extension
	Edit Extension
	Add Script
	Add Extension
	Google Analytics
	Kaltura Video
	Product Activation

	Users & Groups
	Bans
	Add Ban
	Delete Ban
	Edit Ban
	Groups
	Add Group
	Add Users to Group
	Group Management
	Edit Group
	Roles
	Users
	Add users to Groups
	Change User Roles
	Edit User
	 
	Add User
	Add Multiple Users


